
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 

Requisitions 
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The Requisition module in Microsoft Dynamics �Œ SL provides the flexibility to 
�D�G�G�U�H�V�V���\�R�X�U���F�R�P�S�D�Q�\�·�V���S�U�R�F�X�U�H�P�H�Q�W���Q�H�H�G�V���² from the relatively simple to 
the complex.  
 
Manage and automate the procurement process by using an online request and 
approval process. Requests are entered into your Microsoft Dynamics SL system, 
pulling data from your Account, Vendor, Inventory and Project tables and 
removing the need to maintain separate systems. 
 

Item Request in 
Microsoft Dynamics SL  

Item Request web portal view   

BENEFITS 
  Flexible Approval Structure          
Design a simple, one-person approval 
process or set up multiple layers of 
approvals based on your company 
needs.  

 Improve accuracy from the point of 
request                                                  
A single point of entry for requests 
ensures that each requisition includes 
the right information. This reduces the 
amount of time a purchasing agent 
spends creating requests or tracking 
down lost data. 

 Reduce redundant data entry            
Enter new requests in the Item Request 
screen or copy line items from 
previously entered requests, eliminating  
the need for duplicate data entry. 
Template orders can also be established 
and copied to speed up the request 
process 

 Online approval process and 
notification                               
Approvers can review each request 
online via the Business Portal and take 
action to approve or reject. Approvers 
and requesters are notified when 
actions need to be taken on a request 
via email or the communicator function 
in Microsoft Dynamics SL.  

 

 

 


